HISTORY

The Hunterclon Countg YMCA has been oPcrating School /\gc Chi[dcare
Frograms since 198%. | he YMCA has been running programs in the county since

1903. A” of our school age programs are licensed bg the Statc of NJ
STAIT

The Emcorc and A)thr Schoo] programs are overseen 133 chdg Crocetti,
Director of School Age Childcare FrogramsA Julie Bell and Stcphanic | awreck
are District Directors and are rcsponsib[c for the direct supcrvision of programs in
the South and North sections of the Countﬂ, rcspcctive]g [ ach site is run and
suPcr\/iscd bg an on site director and staff who have been selected for their skills,

cxPcricncc] and ]cadcrsl‘lip with children.

REGISTRATION

Because space in some programs is Iimitecl, itis imPortant to register earlg. Those
currentlg enrolled in Before or After Schoo! programs and siblings will be able to
register beginning May i 5&], as long as their tuition account balance is current.

Kegistration for all others begins on June ist
Kegistering a child on or before August 27th reciuires:

A comP]eted registration Packet.

* A $100.00 non-refundable deposit, which is subtracted from the final tuition
payment; Provided proper notice for ear]y withdrawals is given. See: Changes and
Withdrawa!s

* A $%5.00, non-refundable regjistration fee.

~ AYMCA membership for child.



A new registration Packct must be completc& cach year. chistrations with missing
information will be returned. Children will NOT be considered registcrcct with an

incomp[etc Packet.

Registrations taken between August 28th and Septembcr i Zth will be assessed a
$50.00 rcgistration fee.

Registrations on or after August 21% will also be rcquirecl to pay in full for first

months tuition in addition to all other fees.

Childrcn rcgistcrcd between August 2.7':h and Scptcmbcr 1 2':h will NOT be
admitted into programs until Scptcmbcr 1 5&", Ttlis blackout Pcriod will be strictly
enforced to assure that all attendance rosters and information sent to the schools is

correct during the first weeks of school.

* At all times, there is a 48 hour waiting Periocl, aftera childis rcgistercct, before theg

can begin program. Weckcnd hours are not counted in this time frame.

The school a child attends is the school where the child will attend the Betore/Atter
Schoo[ Frograms, We do not accept children into programs who attend school out of
district. [For middle school children who wish to attend program at the e]emeﬂtarg
school in their home district, it is the Parcnts’ rcsPonsibility to arrange transPol"tation
from one school to another. The YMCA holds no responsibi[itg for arranging

transportation.

]t is also the Parcnts’ rcsPonsibility to notity the school that their child is attcncling
Before and/or After 5(:[100] Frograms and to Provide the school with the
attendance schedule. The YMCA does Provicte each school with a list of

Participants as well.



JTUMTIONFAYMENTS

AH payments are due on the first of each month. You will be billed each month.
Ei”ing is a courtesy. Fagmcnts are due rcgardlcss of whether or not a bill is received.
Fagmcnts received after the IOth of the month are subjcct to a $20.00 late fee per
child. Fagments can also be made throug}‘r credit draft with a credit or debit card.
Credit draft forms will be mailed with 56Ptember bills. A new form needs to be

comp[ctcd each year.

T uition payments are the rcsponsibilitg of the person registering the child/children.
Jn the event that more than one party pays tuition, the person who receives the bill is
rcsponsib[c for the collection and Pagmcnt of the total bill. Wc do not send out more
than one bill per child.

T}wc dag an account becomes 30 clays Past cluc, children will NOT be admitted to
the program until that account is up to date. T uition, late Pick up fees, and late
Pagments fees are all subject to the 30 c*a3 past due rule. ]Fyour child is removed from
the program for non-payment of tuition or if there are chronic late payments on an
account, you will be requirec‘] to provide us with a valid credit or debit card for use for

all future pagments.

NO payments are accepted at program sites. Fagments can be mailed to the Y at
144 W. Wooc{sclﬁurclﬁ Road, F[emington, NJ 08822 or made in person at either
branch of the YMCA

Jtis our po[icy that montHﬂ tuition is Paid infull. We do not prorate for absences or
by the hour. |f needed, children can be withdrawn for one or more months at a time. [f
a child is withdrawn and that program has a waiting list the child WIL | _lose their slot.

Wc do not hold spaces under any circumstances.

Tuitionisa 3ear[9 fee divided into 10 month[}j payments.



F]casc contact Wendy Crocetti at 908~ 2%6-4184 x. 22 should there be cxtenuating
circumstances regarding Pagmcnts BEFORE the 30 clag Past due Pcriocl has been

reached to arrange a Pagmcnt P[anA
Confidential financial assistance is available.
Wc recommend that Parcnts Lccp arecord of Pagmcnts for ]Ré purposes. Wc do

not, as a ru[c, givc rcccipts of Pagmcnta Cancc”ed checks are an acccptab[c rcccipt

for Pagmcnts, Our tax ]D numberis 221 ~524-18%.

]
BEFORE SCHOOL FROGRAM

$128.00 per month, regard]ess of number of days attending.
T‘lo[ic{alj care is not Provic{ed, no second child discount.
Frogram begins at7 AMin all schools.

AFTER SCHOOL FROGRAM
MONTHLY FEES

FIRST CHILD SECOND CHILD

#omcclags
5 $310 $279
4+ $258 $232
) $214 $193
2 $ 143 $129

Pick up time is bg 6:00FM



TEWKSBURY KINDERGARTENFROGRAM

MONTHLYFEES
5:15 PICK-UF OO PICK-UF
# of clags
5 $215 $451
4 $ 200 $377
B $165 $ 306
2 $127 $258

FLEMINGTON KINDERGARTENFROGRAM

MONTHLYFEES
AM 7AM - 12:50 FM) OR FM (1 1:30 AM - 6:00 FM)
# of clays
5 $525
4+ $426
5 $325
2 $279

A 10% second child discount will applg to all after school fees. Discounts are aPP]icc]
to all children after the first.

[Fees are all-inclusive and include care on half cfaﬂs and ho[ic’ags‘

EXTRADAYS

I xtra dags of care: AM, PM, or ho[idalj care can be added as needed. Parents
MUST contact site staff and school office 24 hours in advance.



DROFP-INCARL

Farents who do not need care on a regular basis can enroll their children for &roF»in
care. Farents must call 908-2%6-0055 x. 22 24 hours in advance in order to drop a

child into program. A” registration rcquircmcnts aPP[iJ'

EXTRADAY and DROPAINCARE FEFS

A]Ctér‘ Schoo[ Frogram — rcgu]ar dag $25.00 per child
Schedu]cd Half Dag $30.00 per child
Fu” Dag Carc $55.00 per child
AM Carc $12.00 per child
K_~ Wrap (»:15 Pick up) $12.00 per child

K - Wrap (AM or FM) $ 30.00 per child

CHANGE S AND WITHDRAWAL S

]n order to change a child’s schedu!e, Parents must contact the YMCA
administrative offices (908) 236-4184x22. Changes must also be rePortec{ to the
on site director and to the school. We allow 2 schedule changes per school year.
Anﬂ additional changes will result in a $10.00 service charge. H: a child is withdrawn
froma program and would like to return, theg may do so onlg if there is no waiting list.
]F thereisa waiting list, child will be P[acec] onit. Withdrawing a child also results in the

loss of Prioritg registration for the )Co][owing year.

A” withdrawals require 30 dags advanced notice.



SCHEDULE

Before School Frograms run from 7:00am until the bcginning of the school dag in all

SCl'IOOIS.

Before School care is Proviclcd during rcgu]ar school dags on[g. No extra dags are
included in the program fee.

After Scl‘loo[ Frograms run from dismissal until 6:OOPm, including scheduled half dags
and many school |10|ida35. [Fees include all half dags and all school holidags except
those listed below. [alf dags and ho[idags are covered ||7 they fallon a rcgularlg

scheduled cl39 of attendance. (SE_E_ BELOW I:OR HOL]DAY
5CHEDU LE_) At programs where there is no K~Wrapy AM Kindcrgartencrs
may be enrolled in the Bc\corc School Frogram on|5 and FM Kindcrgar’mcrs may be
enrolled in the A]thr School Frogram onlg,

HOLIDAY SCHEDULE AND CLOSINGS

Frograms Wlll EDC o{:{:erec] on most SC}‘TOO! ho!ic]ays in accorc{ance to SCl‘TOO! calenc[ars.

Changes made to school calendars will result in changes to program schedule.

For the 201 Q/2011 scl-noolycar FROGRAMS W]LL NOT KUN ON

Thanl(sgiving

Thanl(sgiving I:riday
December 24

December 31 2 FM close
Fresidents’ Dag

(Good Fridag

Memorial Dag



A survey to determine ho[iday care needs will be conducted bg the Site Director,
aPProximatclg two weeks Prior to the ho]idag Permission S]iPs for any field trips that
may be scheduled will also be distributed at that time. A cut off date will be
established for sign~up5 and for payment of field trips. NQO additional sign ups will be
acccptcd after the cut off date. Should no children arrive by 10:00 AM, staff will be
dismissed for the dag On ho]idag care dags, children Mu&T bring lunch from

l‘uomc,

Due to the unavai]abi]it9 of some schools and low attendance, sites are often
combined during the l‘lo[idaga Frogram Sitc Director will alert parents to lﬂolidag

care site arrangcmcnts as soon as thcy are determined.

FField triPs may be P]armecl cluring ho]idag care dags, there is NO alternative care for

children who choose not to attend triPs.

AFTER SCHOOL SCHEDULE

Attendance: Site staff will verifg that all children who are scheduled to attend are at
the program. Farents are requirecl to let both the Site Director and the school know
if a child will not attend programon a scheduled c]ay orwill be at after school activities.
Anﬂ child going to an after school activity must first report to the After School
Frogram, StaFFgoes to extensive Iengths to locate children missing from programs,
FLEASE make sure staff is informed of schedule changes. H: adding or chaﬂging
dags, Parents are also requirec] to ﬂotiFg site staff and school. 5taFF cannot be
responsib[e for children who theﬂ did not know were supposec] to attend program.

Snack: Snackis Providcd }39 the YMC A and is supP]emented bﬂ a voluntar3
parent snaciesharng program. Site staff will have a monthlg snack calendar for
parents to sign up to bring snack for the group if theﬂ wish. T his allows a variety of
snacks that can be offered to the group, esPeciaug perishab]e items which we are

unable to store.



Homcwork/Qpiet Time: Time is set aside each Clag (cxcept f:ridag) to allow
children to work on homework if his/her parent wishes. Jtis important that parents let
their children know if thcg are to do homework. Site staff will offer assistance as
needed, but thcg cannot Providc constant one~-on-one l—:e[P or suPer\/isiorm Staff will
NOT check backPacks or homework folders, if children say thcg do not have
homework. Quiet activities are offered to children who finish ear[g or who are not

doing/clo not have homework.

Group Activities: |~ ach clag there is a staff directed group activitﬂ. Active games,
quite games, craft Prcjects, communitg service Prcjects, and sPccial events are all
Possibi[itics. A” children are strongly cncouragcd to Participate in the group activitg
No other choices will be offered during this time. Children may do ciuiet activities
should tl’]cy choose not to Participatc.

Free F]ag/Choicc Time: After six hours or more of school, it is imPortar\t that
children be able to choose some activities of their own. A Pcriocl is set aside each clay
for children to pursue activities that interest them such as indoor, outside orgym P]ag,

socia[i'z_ing with friends, games, etc.

SIGNINFROCE DURE.S, BEFORE SCHOOL FROGRAM

Children MUST be brought into BeFore 5choo] programs by a Parent or
guardian, Children are NOT to be dropped off outside of the school bui[ding.

Failurc to comply with this rule will result in child bcing removed from program.

RELEASE OF CHIE DRENFROM THE AFTE R SCHOOL
PROGRAM

Each Familg will be issued Picl(—uP cards for children enrolled in the programs, during
the first week of school. Children may onlg be released to those who Present the
correct Pick—up cardfora speciFic child. Those with Picl(—up cards MUST also be
listed on child’s aPP]ication on the emergenca/authorizec] Pick up list. ]ndivic‘]uals must
be atleast 16 years old to Pick up children from the program. Farents are responsib[e
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for giving out Pici@up cards to those on Pick up list as well as retrieving any cards that
may become invalid. For children registered once the school year has begun, Picieup

cards will be issued within two weeks.

Fickup cards MUST be Prcscntcd every clagA
Flease have |D available on the first few days childisin program

If a non-custodial parent has been denied or has limited visitation througl‘u court order,
acopy of this order MUST be kcpt on file at program, as per Statc rcgu[ations. Jt
is the Parcr\ts’ rcsponsibi[ity to Providc this Papcrwor‘(. Tl‘:c YMCA will not get
involved in Parcnta] custodg disPutcs and will NOT take verbal instructions
rcgarding custodg/visitatior\/PicieuP.

n emergency situations on arents may give verbal permission to statt to release
l 2 Y tuat 19,{3 t yg b[P to staff t |

child to an individual without a Picl@up card. T hatindividual must present 1D before
the child is released.

IMPAIRED DRIVERS

As per State regu]ations, if a parent or other authorized individual appears to be
Phﬂsica”ﬁ/emotiona”g impaired to the extent that, in thejuclgment of the staff, the
child would be P[acec] at risk of harm, the child W]LL NOT be released to that
individual. Stag will attempt to contact others on emergeﬂcg/authorizec{ Picl( up list
to take child and the impaired individual home. Shou]d the individual attempt to drive,
the po[ice W]LL be called.

LATE PICK-UFPS

| ate Pick—ups from program are not allowed. Shou]d you be de]aﬂed, itis required

that you make arrangements for another authorized person to Picl( up your child.

Should children be Picked up after 6:00 FM, ACCORDING TO THE
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CELLPHONE OF THE SITE STAFT, a $15.00 late fee will be charged
for the first 15 minutes or any Portion thereof and $15.00 for every 15 minutes or
Portion of thereafter. T o avoid discrepancies] parents will be asked to sign a late
Picl@up s[iPA | ate fees will be cl—:argcd whether or not form is signcd. | ate fees will be
included in next bill. As with all fees, if late fees are not Paicl, child will not be admitted
into program until account is up to date. \We understand that sometimes there are
unavoidable de]ags, but ongoing late Pici«ups cannot be tolerated and 5 late Picks
ups during the course of the school year may result in child bcing removed from

Program.

Ifa child is not Pickcd up bg 6Pm and staff has not been notified as to w}‘ly, staff will

attempt to contact alternative Pici@ups. Ifa child is still remaining an hour after closing
staff will call the DYI:S 24 hour C]’ﬂ[d Abuse Hotline to seck assistance in caring
for the child until the parent or others authorized can Pick up the child.

SCHOOL EMERGENCY CLOSINGS

Due to sapety considerations and school Policies, the Before 5&1001 Frograms do
not run on de]aged oPenings. The AFter 5choo[ Frograms will not run in the event of
an ear[a dismissal due to a weather or other emergency. We recommend checking with
your child’s school as to their snow dismissal Po[icy. Remember the schoo], not the
YMCA, will dismiss your child. F[ease have alternative childcare arrangements made
earlg. Flease keep the school informed oFaour alternative Plans. Neither Be{zore or
AFter Schoo[ Frograms run on dags schoolis closed due to weather or other

emergencies.

DISCIFLINE /EXPULSIONFOLICY

The Hunterdon Countg YMCA Schoo! Age Childcare discip[ine Po[icg is listed

below. Each site also adopts its own day—to—daﬂ rules for expectec] behavior within

this Po[icy.
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No child shall be dcprivcd of food, isolated, subjccted to corpora[ Punishment,
abusive ]anguagc or Punitivc Phgsical exercise. Frograms shall use Positivc
reinforcement as a tool to avoid unwanted behavior. \When a child exhibits
inappropriatc behavior, t)‘lcg shall be warned and given an cxplanation onhg such
behavior is unacccptab]c. Should the behavior Pcrsis’c, staff may P]acc the child in
time out using the guidc]ine of one minute per year of age. At this time another
cxP]anation of wl‘ug the behavior is unacccptab[c will be given. Should the behavior
continue, parents will be called to Pick up the child immcdiatc[g.

C}ﬁi]dren are entitled to a safe and harmonious environment at Before and After
SC]‘IOO[ Frograms, Ongoing, inaPProPriatc bcl‘navior, chronic disrcsPcct of staff or
serious infractions of site rules will result in an incident report bcing written. | he
child and parent will be asked to review and sign the report. A child who has three
incidents rcPorts will be susPcnded from the program fori &394 Additiona[ rePor‘ts
will result in longer susPensions, a conference with District Director and/or Director
of 5(:[’100] Agc Frograms and Possib]c removal from program. SUSPcnsion/incidcnt
reports may occur at any time chen&ing on infraction. | here will be NO

credits/refunds for suspcnsions.

thsica[ violence towards other children or staff will NOT be tolerated and could

result in immediate removal from program.

The program shall not expe[ a child based solely on the child’s parent making a
comp[aint to the Pureau of Licensing regarcling a center’s allegec’ violations of
]icensing regulations, or questioning a center clirectlﬂ regarcling Policies and

PFOCCdUFCS‘
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COMMUNICADLE DISEASES

As per state guidc[ines, the Bmcore and A]Ctér‘ School Frograms cannot Permit any
child to attend or remain in program with an excludable communicable disease. T}wcg

are:

RESFIRATORY GASTROAINTESTINAL - CONTACT

Chicken pox Giiardia Lamb[ia* lmpetigo
German Measels* T‘lepatitis A |ice
T‘lemophi[us ]nﬂuenzae * Sa[mone”a* Scabies
Measles * Shige”a* Shing]es
Meningococcus* Campﬂ]obacter*

Mumps* I scherichia coli*

Strep T]’lroat

T uberculosis*

WhooPing Coug]’x*

* RePor’cab]c diseases, as rcquircd }33 NJAC

Children will not be readmitted to program without a note from child’s Phﬂsician that
states the child presents no risk to him/herself or others.



14

Qutbreaks of communicable diseases will be communicated to parents,

Chi]drcn cxhibiting the Fo”owing symptoms will be scparatcd from the group and
parents will be called for Pick up. Once the childis symptom free, she/he may return

to program.

chcrc Pain or discomfort ]mccctcd, untreated skin Patcl’xcs
Acute diarrhea Dhcucicu]’g raPid brcat]‘n’ng

2 or more episoclcs of acute vomiting Skin rashes

TcmPeraturc over 101.5 Skin lesions

Sore throat Swo]]cnjoints

Severe couglﬁing \/isib]g cn]argecl lngh nodes
Ye]]ow eyes orjaundiced skin Sthc)c neck

Red eyes with cliscl"uarge Blood in urine

MEDICATIONS

Site staff can onlg administer Prescription medications if parents have completec] an
“Authorization for Administration of Medication” Form, available on site.
Frescription medications will on]ﬂ be administered from the origina! container.

StaFF cannot administer needles.

Non—PrescriPtion medications, limited to the Fo”owing types, may be administered with

authorization from parent.

Antihistamines/decongestants
Acetaminophens (aspirin substitutes)
Cough suPpressants

ToPica] ointments
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CHIL DRENSPEROSONAL [TEMS

Any Persona[ items left behind at the end of the c{ag will be held !35 staff s should
these items not be claimecl, they will be taken to the school's lost and found.

Gamcbogs, ]FODS s cell Pl—:oncs and other electronic items are NOT allowed at
rograms. Wc do not recommend children bring toys from homc, as we will NOT be
prog g toy

rcsponsib[c for these items.

Parents should be aware that we abide by each schools Faci[itg use Po[icg and rules.

MOVIE FOLICY

Or occasion movies are shown at programs. Onlg (G and PG rated movies are

S}WOWﬂ.

INFORMATION TOFPARENTS

Our programs are rcquired 1:)3 the state Ch[ld Carc Ccnter Liccnsing | aw to be
licensed bg the Burcau of Liccnsing of the State of New Jerscg Division of Youth
and Fami[g Scrvicca A copy of our current license must be Postccl ina Promincnt

location at each site, look for it when you are there.

T obelicensed, our programs must complg with the Manual of chuiremcnts for
C}ﬂ]d Carc Ccntcra The rcgulations cover such arecas as: Phgsical environment/life
salcctgy staff qualiﬁcations, suPcrvision, and staff child ratios; program activities and
equipmcnty l‘uea!tl‘uy food and nutrition, Parent/communitg Participation: administrative

ancl I’CCOI’C] l(CCPiﬂg requircmcnts ancl otl’yers.
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Frograms must have on-site, a copy of the Manual and make it available to interested
parents for review. llcgou would like to review our copgyj ust ask any staff member.
Farcnts may secure a copy of the Manual for a nominal fee bg writing to: Eurcau of
Liccnsing, Division of Youth and Y:ami]g Scrviccsy FO Box 707, T renton, New
Jcrscg 08625 or online at iﬁttp://wwwistatcirj.us/dcf/ciivisions/liccnsing/

Wc encourage Parcnts to discuss with us any qucstions or concerns about the
Po]icics and Programming of the site or the meaning, application or a”cgcd violations
of the Manuai, Wc will be l‘iappy to arrange a convenient oPPor‘tunitg for you to
review and discuss these matters with us. ]Fgou suspect our site may be in violation of
]icensing standards, you are entitled to rePort them to the Burcau OF course, we

would aPPrcciatc your bringing these concerns to our attention, too.

Frograms must have a Policg concerning the release of children to parents or PCOP]C
authorized bg the parent to be rcsPonsib]c for the child. Fieasc discuss your Picl«up

Pians and these Poiicics if necessary.

Frograms must have a Polic3 about administering medicine and health care Procedures

and the management of communicable diseases.

Frograms must have a Polic3 concerning the exPulsion of children from enrollment in
our programs. Flease review this Policg so we can work together to keep your child in

our Programs.

Parents are entitled to review the center’s copy of the Bureau’s ]nspcction/\/ioiation
Repor’c, which is issued after every state inspection of our sites. |fthereisa licensing
compiaint investigation, you are also entitled to review the Bureau’s Complaint
]nvestigation summary report, as well as any letters of enforcement or other action
taken against the site ciuring the current licensing Perioci‘ | et us know iicgou wish to

review them and we will make them available.

Our programs must cooperate with all DYFS inspections/investigationsi DYFS
staff may interview both staff and children.
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Our programs must post its written statement of Phi[osophg on child disciplinc ina
Prominent location and make a copy of it available upon parents’ request. We

encourage you to review it and discuss with us any qucstions you may have about it.

Wc must also Post a ]isting or diagram of those rooms and arcas aPProvcd }33 the

Burcau for children’s use.

Frograms must offer parents of enrolled cl‘n’ldren/ amP[c oPPortunitg to Participatc in
and observe the activities at the site. Parents wis]‘:ing to Participatc in the activities or
the oPerations of the site should discuss their interest with the Site Director, who

can advise them of what oPPortunitics are available.

Farcnts of enrolled children may visit at any time without having to secure Prior
aPProva[ from the Dircctor or any staff member. F'easc feel free to do so when you

can. We welcome visits from our Parents.

Frograms must inform parents in advance of every field trip, outing, or special event
away from the site, and must obtain Prior written consent from parents before taking a

child on each trip‘

Frograms are requirecl to complg with the New Jer563 | aw Against Discrimination
and the American with Disabilities Act. Anﬂone who believes our programs are not
in comp[iance with these laws may contact the Division on Civil Rights in the New
Jersey Dcpartmcnt of |_aw and Fublic Safctﬂ for information about Filing and | AD
claim at (609) 292-4605 (TYY users may dial 711 to reach the New Jersey Rela3
Operator and ask for (609) 292-7701, or may contact the Unitecl States
Depar’cment oxcjustice for information about Filing an ADA claim at (800) 5 14~
0%01 (voice) or (800) 514-0%83 (T TY).

Angonc that has reasonable cause to believe that an enrolled child has been oris
bcing subjectecl to any form of hitting, corporal Punishmcnt, abusive ]anguagc, ridicule,
harsh, humi[iating or Frightening treatment, or any other kind of child abuse, neglect or
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exploitation by any adult, whether working at the center or not, is required by State
p yany 2 9 Y
law to report the concerns immediatelg to the Division of Youth and f:amilg Services’

O)Cucice of Cl—n]d Abusc Contro]y To” [ree at (800) 792-8610 orto any DYF&
District Office. Such reports may be made anongmouslg

Parents may secure information about child abuse and ncglcct bg contacting the

Communitﬂ [ ducation office, DYFS, P.O. Box 717, T renton, N_J 08625.
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