HISTORY

T he Hunterdon County YMCA has been operating School Age Childcare
Frograms since 198%. | he YMCA has been running programs in the county since

1903. All of our school age programs are licensed }33 the State of NJ
OSTAIF

The Before and After SCI’IOOI programs are overseen }35 Wendy Crocetti,
Director of School Age Childcare Frograms. Ju]ie Bell and Steplﬁanie | awreck
are District Directors and are responsible for the direct super\/ision of programs n
the Soutlﬁ and North sections of the County, respectively. = ach site is run and
super\/ised by an on site director and staff who have been selected for their skills,

experience and leaclerslﬁip with children.

REGISTRATION

Because space insome programs is limited, it is impor’cant to register early. T hose
currently enrolled in Pefore or After School programs and siblings will be able to
register begirming May | 5“1, as long as their tuition account balance is current.

Registration for all others begins on June an'

Registering a child on or before August 22nd requires:
= A completecl registration Packct.

* A $50.00, non-refundable c{eposit, which is subtracted from September payment.

* A $25.00, non-refundable registration fee.

~ AYMCA memberslﬁip for child.

A new registration Packet must be completed each year. chistrations with missing
information will be returned. Children will NOT be considered registerecl with an

inco mp]ete Packet.

Registrations taken between August Zﬁrd and September | th will be assessed a
$50.00 regjstration fee.

Registrations on orafter August Zbrd require payment in full for first month.

Children registerecl between August Zardancl Scptember 1 2th will NOT be
admitted into programs until Scptember i 5th. This blackout Periocl will be strictlg
enforced to assure that all attendance rosters and information sent to the schools is

correct c‘uring the first weeks of school.

T he school a child attends is the school where the child will attend the Bef:ore/AFter
SCI’IOOI Frograms. We do not accept children into programs who attend school out of
district. [Tor middle school children who wish to attend program at the elementary
school in their home district, it is the Parents’ resPonsibility to arrange transportation
from one school to another. The YMCA holds no responsibility for arranging

tra nsportation.

]t is also the Parents’ resPonsibility to nothcg the school that their child is attencling
chcore ancl/orAmcter School Frograms and to provic{e the school with the
attendance schedule. The YMCA does Provic{e each school with a list of

Participa nts as well.

TUMTONFAYMENTS

A” payments are due on the first of each month. Youwill be billed each month.
Bi”ing is a courtesy. Fayments are due regardless of whether or not a bill is received.
Fayments received after the 10‘“ of the month are subject toa $15.00 late fee per
child. Fayments can also be made tlﬁrouglﬁ credit draft with a credit or debit card.
Credit draft forms will be mailed with September bills. A new form needs to be

co mp]etecl each year.



T uition payments are the responsibilitg of the person registering the child/children.
|n the event that more than one party pays tuition, the person who receives the bill is
responsible for the collection and payment of the total bill. \We do not send out more
than one bill per child.

The c{ay an account becomes %0 c{ays past due, children will NOT be admitted to
the program until that account is up to date. T uition, late Pick up fees, and late
payments fees are all subject to the 30 c{ay past due rule. H:your child is removed from
the program for non-payment of tuition or if there are chronic late payments on an
account, you will be requirecl to Provic{e us with a valid credit or debit card for use for

all future Payments,

NO payments are acceptecl at program sites. Fayments can be mailed to the Y at
144 W. Woodschurch Road, Flemington, NJ 08822 or made in person at either
branch of the YMCA

Jtis our policy that monthly tuition is Paic{ infull. We do not prorate for absences or
by the hour. |f needed, children can be withdrawn for one or more months at a time. [f
a child is withdrawn, and that program has a waiting list the child W]L | lose their slot.

V\/e do not hold spaces under any circumstances.

T uitionis a year@ fee divided into 10 monthly payments.

Flease contact Wencly Crocetti at 908-2%6-4184 x. 22 should there be extenuating
circumstances regarcling payments BEFORE the 30 clay past due Periocl has been
reached to arrange a Payment Plan.

(onfidential financial assistance is available.

V\/e recommend that Parents keep arecord of Payments for ]Ré purposes. We do

not, as a rule, give receipts of payments. (Cancelled checks are an acceptable receipt

for payments. Qurtax |.D. numberis 221-524-18%.

FErES
BEFORE SCHOOL FROGRAM

$120.00 per month, regarc”ess of number of clays attencling,
Holic{ay care is not Provic{ecl, no second child discount.

Frogram begins at7 AMin all schools EXCEFPT Kingwoocl which begins at
7:15 AM

AFTER SCHOOL FROGRAM
MONTHLY FEES

FIRST CHILD SECOND CHILD

#oFclags
5 $291 $262
+ $ 243 $219
3 $ 201 $ 181
2 $ 135 $ 122

Pick up time is by 6:00FM

TEWKSBURY KINDERGARTEN FROGRAM
MONTHLYFELS

515 PICK-UF 600 FPICK-UF

#oFclags
5 $ 202 $425
4 $ 188 $355
> $155 $288
2 $119 $218



FLEMINGTON KINDERGARTEN FROGRAM
MONTHLYFELES

AM GTAM - i2:50 FM) OR FM (i 1:30 AM - 6:00 FM)

#oFclags
5 $495
+ $ 400
5 $ 305
2 $210

A 10% second child discount will aPP]fj to all after school fees.

[Fees are all-inclusive and include care on half clays and holic{ays.

EXTRADAYS

After school Participants who need extra c{ays of care can add as needed. Pefore
SCI’IOOI Participants are NOT eligible, Parents MUST contact site staff and

school office 24 hours in advance.

After School Frogram - regular clay $20.00 per child
Sclﬁeduled Half Day $25.00 per child
Full Day Care $50.00 per child
AM Care $10.00 per child
K_; Wrap (3:15 Pick uP> $ 10.00 per child

K - Wrap (AM or FM} $ 25.00 per child

CHANGE S AND WITHDRAWAL S

]n order to change a child’s schedule, Parents must contact the YMCA
administrative offices (908) 2%6- 4184 x 22. Changes must also be reportecl to the
on site director and to the school. \We allow 2 schedule changes per school year.
Any additional changes will resultina $10.00 service charge. |f a child is withdrawn
froma program and would like to return, tlﬁey may do so only if there is no waiting list.
|f there is a waiting list, child will be Placecl onit. Withdrawing a child also results in the
loss of priority regjstration for the Following year.

For billing purposes, changes are effective the first of the month after contact is made
with the YMC A offices. T herefore, co ntacting the YMC A with a cha nge does

not affect the current months balance due.

SCHEDULE

Before School Frograms run from 7:00am until the beginning of the school c{ay inall
schools EXCEFPT Kingwoocl, which begins at7:15am.

Bef:ore S chool care is provided during regular school days only. No extra days are
P greg Y Y Y
included in the program fee.

After School Frograms run from dismissal until 6:OOPm, incluc]ing scheduled half clays
and many school holic{ays, [Fees include all half clays and all school holic{ays except
those listed below. [Half clays and holic{ays are covered ||” tlﬁey fallon a regularly
scheduled c{ay of attendance. (5E_E_ BELOW FOR HOL]DAY

5CH EDULD At programs where there is no K~Wrap, AM Kinclergarteners
may be enrolled in the Bef:ore SCI’IOOI Frogram only and FM Kinclergartners may be
enrolled in the After SCI’IOOI Frogram only.



HOLIDAY SCHEDULE AND CL OSINGS

Frograms will be offered on most school iwoiiciays in accordance to school calendars.

(Changes made to school calendars will result in changes to program schedule.
pat 2 prog

For the 2008/2009 school year PROGRAMS WILL NOT RUN ON:

Thanksgiving

Thanksgiving Friciay
December 24

December 25

December 26

December 31 2 FM close

anuary 1
Y

anuary 2
Y

Presidents’ Day
(Good Friciay
Memorial Day

A survey to determine iwoiiciay care needs will be conducted by the Site Director,
aPProximateiy two weeks Prior to the iwoiiciay. Permission s]iPs for any field triPs that
may be scheduled will also be distributed at that time. A cut off date will be
established for sign~uPs and for payment of field triPs, NQO additional sign ups will be
accePteci after the cut off date. Shouici no children arrive by 10:00 AM,, staff will be
dismissed for the ciay. On i'ioiiciay care ciays, children MUST bring lunch from

i’}Omé.

Due to the unavaiiabiiitg of some schools and low attendance, sites are often
combined ciuring the iwoiiciays. Frogram Site Director will alert parents to iwoiiciay

care site arrangements as soon as ti'iey are determined.

[Field triPs may be Piarmeci ciuring iwoiiciay care ciays, there is NQO alternative care for

children who choose not to attend triPs,

AFTER SCHOOL SCHEDULE

Attendance: Site staff will verii:y that all children who are scheduled to attend are at
the program. Parents are requireci to let both the Site Director and the school know
if a child will not attend programon a scheduled ciay orwill be at after school activities.
Any child going to an after school activity must first report to the After Schooi
Frogram. Stai:icgoes to extensive iengti'is to locate children missing from programs,
FLEA\SE_ make sure staff is informed of schedule changes. If aciciing or changing
ciays, parents are also requireci to notiicy site staff and school. Staff cannot be
resPonsibie for children who ti'iey did not know were suPPoseci to attend program.

Snacic Snack is Provicieci by the YMC A and is suPPiementeci by a voiuntarg
parent snaci<~si'1aring program. Site staff will have a monti'iiy snack calendar for
parents to sign up to bring snack for the group if ti'iey wish. T his allows a variety of
snacks that can be offered to the group, esPeciaiiy Perisi'iabie items which we are

unable to store.

Homework/QiJiet Time: Time is setaside each ciay (excePt Friciay) to allow
children to work on homework if his/her parent wishes. [tis imPortant that parents let
their children know if ti'iey are to do homework. Site staff will offer assistance as
needed, but ti'iey cannot Provicie constant one-on-one iweiP or suPer\/ision, Staffwil
NOT check backPacks or homework folders, if children say ti'iey do not have
homework. Quiet activities are offered to children who finish eariy orwho are not

cioing/cio not have homework.

GrouP Activities: [~ ach ciay there is a staff directed group activity. Active games,
quite games, craft Prcjects, community service Prcjects, and sPeciai events are all
Possibilities. All children are strongiy encourageci to Participate in the group activity.
No other choices will be offered ciuring this time. Children may do quiet activities
should ti'iey choose not to Participate.



[ree Flag/Choice Time: After six hours or more of school, it is important that
children be able to choose some activities of their own. A Periocl is set aside each c]ay
for children to pursue activities that interest them such as indoor, outside or gym Play,

socializing with friends, games, etc.

SIGNINFPROCEDURES, BEFORE SCHOOL PROGRAM

Children MUST be brouglﬁt into Pefore School programs by a parent or
guarclian. Children are NOT to be c{roppecl off outside of the school bui]cling.

T:ailure to complg with this rule will result in child being removed from program.

RELEFASE OF CHIEDRENFROM THE AFTER SCHOQOL
FPROGRAM

Fach Family will be issued Pick~up cards for children enrolled in the programs, c{uring
the first week of school. (Children may only be released to those who present the
correct Pick~up cardfora specigic child. T hose with Pick~up cards MUST also be
listed on child’s app]ication on the emergencg/authorizecl Pick up list. |ndividuals must
be atleast 16 years old to Pick up children from the program. Parents are responsible
Forgiving out Pick~up cards to those on Pick up list as well as retrieving any cards that

may become invalid.

Fick—up cards MUST be Presented every c{ay.
Please have | available on the first few c{ays childis in program

If a non-custodial parent has been denied or has limited visitation tlﬁrouglﬁ court order,
a copy of this order MUST be kept onfile at program, as per State regulations, Jt
is the Parents’ responsibilitg to Provic{e this Paperwork. The YMCA will not get
involved in Parental custocly c]isputes and will NOT take verbal instructions
regarcling custoclg/visitation/p’cleup.
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I emergency situations only, parents may give verbal Permission to staff to release
child to an individual without a Pick~up card. T hat individual must present D before
the child is released.

IMPAIRED DRIVERS

As per State regulations, ifa parent or other authorized individual appears to be
Phgsicallg/emotionally impairecl to the extent that, in tlﬁejudgment of the staff, the
child would be P]acecl at risk of harm, the child WIL L NOT be released to that
individual. Staff will attempt to contact others on emergencg/authorizecl Pick up list
to take child and the impairecl individual home. Should the individual attempt to drive,
the Police WILL be called.

LATE PICK-UPS

| ate Pick~ups from program are not allowed. Should you be c{elayed, itis requirecl

that you make arrangements for another authorized person to Pick up your child.

Should children be Pickecl up after 6:00 FM, ACCORDING TO THL
CELLPHONEOF THESITESTAFT  a $15.00 late fee will be charged
for the first 15 minutes or any Portion thereof and $15.00 for every 15 minutes or
Portion of thereafter. T o avoid c{iscrepancies, parents will be asked to signa late
Pick—up s]ip. | ate fees will be chargecl whether or not form is signecl. | ate fees will be
included in next bill. As with all fees, if late fees are not Paid, child will not be admitted
into program until account is up to date. We understand that sometimes there are
unavoidable c{elays, but ongoing late Pick~ups cannot be tolerated and 5 late Picks
ups c{uring the course of the school year may result in child being removed from

Progra m.

|fa childis not Pickecl up by épm and staff has not been notified as to wlﬁy, staffwill

attempt to contact alternative Pick~ups. If a child is still remaining an hour after closing
staff will call the DYF\(J 24 hour Child Abuse [Hotline to seck assistance in caring
for the child until the parent or others authorized can Pick up the child.
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SCHOOL EMERGENCY C OSINGS

Due to sai:etﬁ considerations and school policies, the Bei:ore Schooi Frograms do
not run on cieiayeci openings, The After Schooi Frograms will not run in the event of
an eariy dismissal due to a weather or other emergency. We recommend checking with
your child’s school as to their snow dismissal poiicg, Remember the school, not the
YMCA, will dismiss your child. Flease have alternative childcare arrangements made
eariy. Flease i(eep the school informed of your alternative pians, Neither Before or
Ai:ter Schooi Frograms run on ciays school is closed due to weather or other

emergencies.

DISCIPLINE /EXPULSIONFOLICY

T he Hunterdon County YMCA SCI’IOOI Age Childcare ciiscipiine polic3 is listed
below. [T ach site also aciopts its own ciay—to«:iay rules for expecteci behavior within
this poiicg,

No child shall be ciepriveci of food, isolated, suiajecteci to corporai punisi'iment,
abusive ianguage or punitive physical exercise. Frograms shall use positive
reinforcement as a tool to avoid unwanted behavior. \When a child exhibits
inappropriate behavior, ti'iey shall be warned and given an explanation otwi'iy such
behavioris unacceptable, Should the behavior persist, staff may p]ace the child in
time out using the guicieline of one minute per year of age. At this time another
expianation otwi'iy the behavioris unacceptable will be given. Should the behavior
continue, parents will be called to pici< up the child immeciiateiy.

Children are entitled to a safe and harmonious environment at Betore and After
SCI’IOOI Frograms. Ongoing, inappropriate behavior, chronic ciisrespect of staff or
serious infractions of site rules will result in an incident report being written. | he
child and parent will be asked to review and sign the report. A child who has three
incidents reports will be suspencieci from the program for i ciay. Additional reports
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will result in longer suspensions, a conference with District Director and/or Director
of Schooi Age Frograms and possible removal from program. Suspension/incicient
reports may occur at any time ciepenciing on infraction. | here will be NO

credits/refunds for suspe nsions.

Fi’iysical violence towards other children or staff will N7 be tolerated and could

result in immediate removal from program.

The program shall not expel a child based soiely on the child’s parent making a
compiaint to the Bureau of Licensing regarciing a center’s allegeci violations of
licensing regulations, or questioning a center ciirectly regarciing policies and

proceciures,

COMMUNICADLE DISEASES

As per state guicielines, the Bei:ore and After SCI’IOOI Frograms cannot permit any

child to attend or remain in program with an excludable communicable disease. Ti’iey

RESFIRATORY GASTROAINTESTINAL - CONTACT
Chicken pox Giiardia | _amblia ]mpetigo
German Measels Hepatitis A | ice
Hemophilus Jnfluenzae Salmonella Scabies
Measles Shigeila

Meningococcus
Mumps

Strep Throat

T uberculosis
Wi’iooping Cougi’i

Children will not be readmitted to program without a note from child’s physician that
states the child presents no risk to him/herself or others.

Qutbreaks of communicable diseases will be communicated to parents,
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Children exlﬁibiting the Following symptoms will be separated from the group and
parents will be called for Pick up- Ohnce the childis symptom free, she/he may return
to program.

Severe Pain or discomfort |nfected, untreated skin Patclﬂes

Acute diarrhea Difficult, rapicl breathing

2 or more episocles of acute vomiting Skin rashes

Temperature over 101.5 Skinlesions

Sore throat Swo”enjoints

Severe couglﬁing \/isibly enlargecl lymph nodes
Yellow eyes orjaunc‘icec{ skin Stiff neck

Red eyes with c{ischarge Blood in urine

MEDICATIONS

Site staff can only administer Prescription medications if parents have comp]etecl an
« Authorization for Administration of Medication” form, available on site.
Frescription medications will only be administered from the original container.

Staff cannot administer needles.

Non~Prescription medications, limited to the Following types, may be administered with

authorization from parent.

Antihistamines/clecongesta nts
Acetaminophens (aspirin substitutes)
Couglﬁ suppressants

Topical ointments

CHILDRENS PERSONAL ITEMS
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Any Personal items left behind at the end of the c{ay will be taken to the school’s lost
and found.

Gameboys, IFODs , cell Phones and other electronic items are N allowed at
programs. We do not recommend children brir\g toys from home, as we will NOT be

responsible for these items.

Parents should be aware that we abide by each schools Facilitg use Policg and rules.

MOVIE FOLICY

(On occasion movies are shown at programs. Only (G and P rated movies are

SI’IOWH,

INFORMATION TOPARENTS

Our programs are requirecl by the state (Child Care Center Licensing | aw to be
licensed }33 the Bureau of Licensing of the State of New Jersey Division of Youth
and Family Services. A copy of our current license must be Postecl ina Prominent

location at each site, look for it when you are there.

T obe licensed, our programs must comp]y with the Manual of Requirements for
Child Care Centers. T he regulations cover such areas as: Physical environment/life
saf:etﬁ, staff qualiﬁcations, super\/ision, and staff child ratios; program activities and
equiPment, health, food and nutrition, Parent/community Par’cicipation: administrative

and record keepir\g requirements and others.

Frograms must have on-site, a copy of the Manual and make it available to interested
parents for review. ]Fyou would like to review our copy,Just ask any staff member.
Parents may secure a copy of the Manual for a nominal fee by writing to: Bureau of
Licensing, Division of Youth and Family Services, F.O. Box 717, Trenton, New
Jersey 08625.
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We encourage parents to discuss with us any questions or concerns about the
poiicies and Programming of the site or the meaning, appiication or aiiegeci violations
of the Manual. We will be happy to arrange a convenient opportunity for you to
review and discuss these matters with us. ]Fyou suspect our site may be in violation of
iicensing standards, you are entitled to report them to the Bureau. Of course, we

would appreciate your bringing these concerns to our attention, too.

Frograms must have a Poiicg concerning the release of children to parents or peopie
authorized by the parent to be responsible for the child. Flease discuss your pici<—up

pians and these poiicies if necessary.

Frograms must have a Poiicg about aciministering medicine and health care Proceciures

and the management of communicable diseases.

Frograms must have a Poiicg concerning the expuision of children from enrollment in
our programs. Flease review this poiicg so we can work togeti'ier to i(eep your childin

our progra ms.

Parents are entitled to review the center’s copy of the Bureau’s lnspection/\/ioiation
Report, which is issued after every state inspection of oursites. |fthereisa iicensing
compiaint investigation, you are also entitled to review the Bureau’s Compiaint
]nvestigation summary report, as well as any letters of enforcement or other action
taken against the site ciuring the current iicensing perioci, | etus know if you wish to

review them and we will make them available.

Our programs must cooperate with all DYFS inspections/investigations. DYFS
staff may interview both staff and children.

Our programs must post its written statement of phiiosophg on child ciiscipiine ina
prominent location and make a copy of it available upon parents request. We

encourage you to review it and discuss with us any questions you may have about it.

16

We must also posta iisting or ciiagram of those rooms and areas approveci by the

Bureau for children’s use.

Frograms must offer parents of enrolled children/ ampie opportunitg to Participate n
and observe the activities at the site. Parents wisi'iing to Participate in the activities or
the operations of the site should discuss their interest with the Site Director, who

can advise them of what opportunities are available.

Parents of enrolled children may visit at any time without iwaving to secure Prior
approvai from the Director orany staff member. Fiease feel free to do so when you

can. We welcome visits from our parents.

Frograms must inform parents in advance of every field trip, outing, or speciai event
away from the site, and must obtain Prior written consent from parents before taking a

childon each trip.

Frograms are requireci to compiy with the New Jersey | aw Against Discrimination
and the American with Disabilities Act. Anyone who believes our programs are not
n compiiance with these laws may contact the Division on Civil Rights in the New
Jersey Department of | _aw and Fublic Sai:ety for information about Fiiing and | AD
claimat (609) 2924605 (TYY users may dial 711 to reach the New Jersey Reiay
Operator and ask for (609) 292-7701, or may contact the Uniteci States
Department otJustice for information about iciiing an ADA claim at (800) 5 14~
0%01 (voice) or (800) 514-0383 (T T Y).

Anyone that has reasonable cause to believe that an enrolled child has been oris
being suiajecteci to any form of i’iitting, corporai punisi'iment, abusive ianguage, ridicule,
harsh, humiiiating or i:rigi'itening treatment, or any other kind of child abuse, negiect or
expioitation ]33 any adult, whether wori<ing at the center or not, is requireci by State
Jaw to report the concerns immeciiateiy to the Division of Youth and Famiiy Services’

Office of Child Abuse Control, Toll [Free at (800) 792-8610 orto any DYFS
District Office. Such reports may be made anonymous]y.



Parents may secure information about child abuse and neglect by contacting the

Community I~ ducation office, DYFS, FO. Box 717, T renton, NJ 08625.
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